
HOW TO UPLOAD YOUR “CPR CERTIFICATION CARD”  

TO YOUR CE BROKER ACCOUNT 

 

 

Once you sign-in to your CE Broker account, the below will appear in your screen. 

 

Click on “Manage License” 

 

 

 

Click on “Report CE” 

 

 

 

 

 

 



 

 

To upload CPR card, click the “Begin” button. 

 

 

 

 

 

 



 

 

 

 

Enter the “Date Completed”, select “Course Type”, and then select a choice from the “drop-down” 

options. In the “subject area”, enter “1” hour.  Then click “continue” 

 

 

 

 

 

 

 

 



Next, answer the following three (3) questions and click “Continue” for each one. 

 

 

 



Next, click on “Attach Documents”, “browse” your computer for the CPR card attachment, and attach. 

Click “Continue”. 

 

 

 

 

 

 

 

 



Then, click “Submit CE” 

 

 

 

 

 

 

 

 

 

 

 

The confirmation screen will appear. 

 


